Attachment A

Emergency Evacuation Plan

Emergency Evacuation Plan

As Incident Commander of the __________________________________ incident, I find that certain evacuation actions are necessary to ensure the safety of the public and the assigned emergency responders.  Therefore I am (we are) issuing the following instructions:

· Evacuation Warning

· Evacuation Directive

This action is valid for the following area:

Evacuation staging areas or centers will be located at:

Local citizens affected by this action should be told to:

· Prepare for an evacuation.

· Evacuate the area and check in at the evacuation staging area or center

· Other (describe):

Perimeter Controls:

	Establish an Outer Perimeter at:
	Use the following perimeter control methods:

	
	· Check Point

· Road Block




	Establish an Inner Perimeter at:
	Use the following perimeter control methods:

	
	· Check Point

· Road Block

· Road Closure

· Mobile Patrols


_______________________________

_____________

____________

Incident Commander



     Date


     Time

_______________________________

_____________

____________

Principal Executive Officer


     Date
 

     Time

Attachment B

Incident Evacuation Plan

(INCIDENT NAME / DESCRIPTION)

INCIDENT EVACUATION PLAN
(  ORIGINAL PLAN

(  REVISED PLAN
PREPARED BY:


















(PRINTED NAME and TITLE)

AGENCY:












DATE:







TIME:



SUBMITTED TO:


















(NAME and TITLE)

THIS PLAN CONTAINS:



(  EVACUATION AUTHORIZATION (1 PAGE)



(  THREATS, AREA and OBJECTIVES (1 PAGE)



(  EVACUATION STAGES (1 PAGE)



(  IMPLEMENTATION PLAN (2 PAGES)



(  ANTICIPATED RESOURCE REQUIREMENTS (1 PAGE)



(  SUPPLEMENTAL INFORMATION (
 PAGES)

INCIDENT EVACUATION PLAN

Evacuation Authorization

1.
AUTHORITY:
Authority for evacuation during this incident is based on the following references:

A.
Legal Authority:




















B.
Disaster  Plan:




















2.
RESPONSIBILITY:
The agency responsible for planning, implementing, and managing an evacuation during this incident is identified as the:

3.
INCIDENT COMMANDER:
I have determined the nature of this emergency may pose significant threat to the health and safety of persons within the area described in the attached Incident Evacuation Plan.

(  A.
The affected Principal Executive Officer(s) is/are requested to review the attached plan, initiate necessary proclamations or declarations, and grant extraordinary authority for me to implement elements of the evacuation plan as conditions warrant.

OR

(  B.
The nature of this emergency does not permit prior authorization of evacuation through normal channels.  I order the immediate implementation of evacuation efforts as noted in the attached plan.

OR

( C.  The evacuation was ordered during the Initial Attack of this incident and the attached plan documents the decisions for that action.
      SIGNATURE and TITLE of INCIDENT COMMANDER



DATE and TIME

4.
PRINCIPAL EXECUTIVE OFFICER (S):
As the official(s) having legal responsibility for the approval of evacuations within this jurisdiction:

(  A.
The Incident Evacuation Plan has been reviewed, necessary proclamations or declarations have been completed, and the Incident Commander is hereby granted authority to implement elements of the plan as conditions warrant.

OR

(  B.
The Incident Evacuation Plan has been reviewed, and it is my/our decision to withhold approval of the Incident Commander’s request for authority to implement elements of the plan.  The basis for this decision is attached.  This decision may be reviewed and amended as conditions warrant.

OR

(  C.
I/we have been advised of the Incident Commander’s use of extraordinary authority to proceed with evacuation.  The basis for that decision has been reviewed and I/we ( do ( do not authorize continued evacuation efforts.



SIGNATURE and TITLE





DATE and TIME

INCIDENT EVACUATION PLAN
PART ONE – THREATS, AREA, and OBJECTIVES
A.
THREATS TO HEALTH AND SAFETY:



































































B.
AREA DESCRIPTION:
As of 















(TIME, DAY and DATE)

this plan is being recommended for the following area(s):

C. OBJECTIVES

1.
To identify residents, businesses, public buildings and other areas from which occupants and property may need to be evacuated.

2.
To locate and identify special concerns of the incident staff to include persons with conditions requiring extraordinary care, livestock or other property requiring specialized consideration and potentially hazardous materials.

3.
To identify resources necessary to accomplish an evacuation.

4.
To provide for the timely, safe, orderly evacuation of affected areas as ordered by the Incident Commander.

5. Provide for prompt information dissemination to the affected area.

6.
Provide for  prompt return of all displaced citizens.

7.
(  A SUPPLEMENT IS ATTACHED DETAILING ADDITIONAL OBJECTIVES.

INCIDENT EVACUATION PLAN
PART TWO (A) – EVACUATION STAGES
A.
(
Pre-evacuation CONTACTS and BRIEFINGS of persons within affected area(s).

This stage will be implemented under the following conditions:

B.
(
EVACUATION WARNING.  Good probability of a need to evacuate.  Recommend movement of persons requiring extraordinary care, large mobile property and livestock (if feasible).  Checkpoints may be used to inform citizens entering the area.

This stage will be implemented under the following conditions:

C.
(
EVACUATION DIRECTIVE.  Occupants of the affected area(s) are DIRECTED to leave within a specified time period, by pre-designated route(s), and report to the evacuation center.  Perimeter control will be established.

This stage will be implemented under the following conditions:

D.
(
RETURN.  Evacuees allowed to return.  Hardship and special needs are evaluated.

PART TWO (B) – PERIMETER AND ACCESS CONTROL
A.
PERIMETER AND ACCESS CONTROL.  Perimeter and access control shall be established to minimize conflicts between civilian and incident traffic.  Perimeter and access control shall be accomplished by establishing:

· Outer Perimeter

	Location
	Type of Control

	
	· Checkpoint

· Road Block

	
	· Checkpoint

·   Road Block

	
	· Checkpoint

· Road Block



	
	· Checkpoint

· Road Block



	
	· Checkpoint

· Road Block




· Inner Perimeter

	Location
	Type of Control

	
	· Checkpoint

· Road Block

· Road Closure



	
	· Checkpoint

· Road Block

· Road Closure



	
	· Checkpoint

· Road Block

· Road Closure



	
	· Checkpoint

· Road Block

· Road Closure




INCIDENT EVACUATION PLAN
PART THREE – IMPLEMENTATION PLAN

A.
EMERGENCY IMPLEMENTATION PROCEDURE:  In the event an evacuation is directed by the Incident Commander and time does not permit personal notification of affected person, the following procedure will be utilized.

B.
OBSTRUCTION RESPONSE PROCEDURE:
The recommended response for persons refusing to cooperate with an evacuation directive is:

C. TRAFFIC PLAN:

(
Routes and Destinations:

	Primary Route:


	

	
	

	
	

	
	

	Primary Destination:
	

	
	

	
	

	
	

	Alternate Route:
	

	
	

	
	

	
	

	Alternate Destination:
	

	
	

	
	

	
	


· Traffic Control

	Location
	Type of Control

	
	· Mobile Patrols

· Traffic Directional Control

· Pilot Cars

	
	· Mobile Patrols

· Traffic Directional Control

· Pilot Cars

	
	· Mobile Patrols

· Traffic Directional Control

· Pilot Cars

	
	· Mobile Patrols

· Traffic Directional Control

· Pilot Cars

	
	· Mobile Patrols

· Traffic Directional Control

· Pilot Cars


D. EVACUATION SHELTERS:
Evacuation shelters for this incident will be set up as follows:

	Shelter Name/Phone Number
	Location
	Shelter Manager
	Responsible Agency

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Public Information Officers will be assigned to shelters as follows:

	Shelter Name
	Information Officer
	Contact Numbers

	
	
	Phone:

Cell:

Pager:

E-Mail:



	
	
	Phone:

Cell:

Pager:

E-Mail:



	
	
	Phone:

Cell:

Pager:

E-Mail:



	
	
	Phone:

Cell:

Pager:

E-Mail:


IMPLEMENTATION PLAN - CONTINUED
E.
PRE-EVACUATION ACTIVITIES:

(  Yes    (  No
Teams will complete pre-evacuation contact data sheets as time and circumstances permit.

(  Yes    (  No
Resident evacuation information will be provided during initial contact.

(  Yes    (  No
Resident evacuation information will be provided at exit roadblocks.

(  Yes    (  No
Incident PIO representative will establish a briefing site for residents.

F.
RESOURCE LOCATIONS:

A. Evacuation branch and staging area:

















B.
Evacuation reporting and briefing site(s):















C. Mobile property holding area(s):


















D. Livestock holding area(s):


















G. COMMUNICATIONS:

A.
Radio Frequencies and Telephone Numbers for Evacuation Branch:

Frequency/Channel
Telephone


1.
Evacuation branch:




 




2.
Contact teams:










3.
Perimeter & traffic control:









4.
Security teams:









B.
Public Information Officer:

	Name:
	

	Contact Numbers:
	Phone:

Cell:

Pager:

E-Mail:



	Location of Community Briefings
	

	Date and Time for Community Briefings
	

	Location of Media Briefings:


	

	Date and Time for Media Briefings:


	



C.
Designated marking:


1.
Signs: Appropriate closure signs will be posted at the perimeter as needed.



2.
Flagging:  (identify color for each category):

	Description of Action
	Color of Flagging

	Resident/Occupant has been personally contacted.
	

	Occupant has a condition that requires extraordinary care.
	

	Hazardous materials identified on property.
	

	Occupant request assistance moving property
	

	Non-Emergency vehicle permitted within perimeter.
	


INCIDENT EVACUATION PLAN
PART FOUR (A) – ANTICIPATED RESOURCE REQUIREMENTS

A.
PERSONNEL, VEHICLES and RADIOS:

	FUNCTION
	LAW

ENFORCEMENT
	OTHER
	SUPPORT
	VEHICLES
	RADIOS

	CONTACT/MAPPING TEAMS
	
	
	
	
	

	ROADBLOCKS
	
	
	
	
	

	TRAFFIC – FIXED LOCATION
	
	
	
	
	

	TRAFFIC – MOBILE
	
	
	
	
	

	TRAFFIC – ESCORT
	
	
	
	
	

	SECURITY – EVACUATED AREA
	
	
	
	
	

	SECURITY – PROPERTY STORAGE
	
	
	
	
	

	EVACUATION CENTER(S)
	
	
	
	
	

	EVACUATION BRANCH
	
	
	
	
	

	TOTALS PER SHIFT:
	
	
	
	
	


B.
TRAFFIC CONTROL DEVICES:  (Specify Type and Quantity)


A.
Signs:











B.
Barricades/cones/pylons:








C.
Lights:



1.
Warning:











2.
Illumination:








C.
OTHER RESOURCES REQUIRED:

































D.
SPECIAL NOTE:  (Uniform requirements, vehicle accessories, etc.)

 INCIDENT EVACUATION PLAN
PART FOUR – ANTICIPATED RESOURCE REQUIREMENTS

SPECIAL NOTE - Continued

Prepared & submitted:



  By:










DATE and TIME



SIGNATURE and TITLE

Agency:





Submitted To:















NAME and TITLE

PART 4 (B) - EVACUATION EXPENSES

EVACUATION COST MAY INCLUDE:
· Transportation cost for evacuees

· Equipment and Supplies

· Rent for Evacuation Centers

· Food

· Water

· Other (Describe)


EVACUATION COSTS WILL BE CHARGED TO:

Submitted:




  By:










DATE and TIME




SIGNATURE and TITLE


(  INITIAL REQUEST


(  SUPPLEMENTAL REQUEST

Attachment C

Pre-Evacuation Contact Datasheet

Pre-Evacuation Contact

Incident Name: _______________________________________________

Date:__________________________




Time:_______________________

	Name of Person Contacted:


	

	Address or Location of Contact:


	

	Number of persons at this location:
	Adults
	Minors

	
	Males
	Females
	Males
	Females

	
	
	
	
	

	Transportation Available


	Yes
	No

	Pets/Animals needing attention
	Yes


	No

	Special Needs or Assistance Required: (explain)



	Phone Number at contact location
	

	Emergency Contact Name
	

	Emergency Contact Number
	

	Electronic media most often on at contact location
	Television
	Radio
	None

	Other information:


	

	Contact Made By:


	


Attachment D
Evacuation Order Report

Evacuation Order Report
Incident Name: _____________________________________

Date: ___________________________




Time:_______________________

I, ___________________________________________, issued an EVACUATION ORDER for the following individual(s):

	
	

	
	

	
	

	
	


This individual(s) was ordered to evacuate from:

	

	

	

	


This EVACUATION ORDER was issued for the following reasons:

	

	

	

	


The individual(s) ordered to evacuate:


(
Transported themselves out of the area.


(
Were escorted out of the area by incident personnel

	If the evacuee(s) were escorted out of the area by incident personnel, complete the following:

	Name of the Incident personnel that escorted the evacuee(s) out of the area:
	

	Location to which the evacuee(s) was escorted:


	

	If the evacuee(s) was a minor, name of the person who accepted responsibility from the escort:
	

	Evacuee(s) were escorted from the area under restraint
	Yes
	No


Signature of person issuing the EVACUATION ORDER: ________________________________

Attachment E

Roadblock Datasheet

Roadblock Datasheet

Incident Name: _________________________________________

Roadblock Location:_________________________________________

Date:______________________





Time:______________________

	Drivers Name


	

	Vehicle Description
	License No.
	Color
	Make
	Year

	
	
	
	
	

	ID Confirmed


	(  Drivers License     (  ID Card     (  SS Card     (  Other

	Passenger Names
	
	

	
	
	

	
	
	

	Reason for entry:

	Destination:



	Do you understand that your presence may hinder emergency workers/operations within the area you are entering.
	Yes
	No

	Do you understand that you may incur some personal liability by hindering emergency operations within the area?
	Yes
	No

	Do you understand that you, and anyone with you, may risk serious personal injury and death by entering this area.
	Yes
	No

	Do you understand that there may be no opportunities or resources available to assist you should you encounter life-threatening circumstances?
	Yes
	No


Name of Person collecting data: ______________________________________________________________




Signature of Driver: _________________________________________________________________________

Attachment F

Position Descriptions

EVACUATION BRANCH DIRECTOR

The Evacuation Branch Director reports to the Operation Section Chief and is primarily responsible for preparing the Evacuation plan, for managing any evacuation effort associated with the incident, and for coordinating evacuation efforts between the various agencies that may be involved.  

· Obtain briefings from the Operation Section Chief.

· Determine authority for executing an evacuation.

· Develop evacuation plan.

· Participate in the development of the Incident Action Plan.

· Coordinate with Incident Information Officer to ensure availability of IOFR’s in the evacuation process.

· Coordinate with local law enforcement agencies to ensure availability of law officers for evacuation efforts.

· Coordinate with Red Cross, Salvation Army and other relief agencies to ensure adequate evacuation shelters are available.

· Determine location of inner and outer perimeters and develop perimeter and access control strategy.

· Determine type of traffic control needed and location of traffic control points.

· Develop message that will be used by the contact teams when an “Evacuation Directive” has been issued.

· Develop procedure for dealing with “Evacuation Orders” using law enforcement and contact teams.

· Report all “Evacuation Orders” to the Incident Commander through the Operations Section Chief as soon as possible after the order is issued.

· Ensure that all reports are completed properly and filed.

· Maintain Unit Logs (ICS Form 214)

CONTACT GROUP SUPERVISOR

The Contact Group Supervisor reports to the Evacuation Branch Director and is responsible for managing all contact teams assigned to the incident.

· Obtain briefings from the Evacuation Branch Director or the Operations Section Chief.

· Review assignments with all contact teams.

· Inform Incident Communications and/or Resource Unit of all status changes of resources assigned to the Group.

· Coordinate activities with Divisions and other Groups.

· Keep supervisor informed of situation and resource status.

· Resolve logistics problems within the Group.

· Ensure that all contact teams are getting the correct message out to the citizens.

· Ensure that all contact teams are using a similar message when contacting citizens.

· Collect contact data sheets from all contact teams and process according to incident procedures.

· Keep supervisor informed of hazardous situations and significant events.

· Ensure assigned personnel and equipment go on and off duty in a timely manner.

· Approve and turn in time for all resources assigned to the Group.

· Evaluate performance of all resources assigned to the Group.

· Maintain Unit Log (ICS Form 214).

PERIMETER GROUP SUPERVISOR

The Perimeter Group Supervisor reports to the Evacuation Branch Director and is responsible for locating and securing perimeters and traffic control on the incident.

· Obtain briefings from the Evacuation Branch Director or the Operations Section Chief.

· Review assignments with all Group resources.

· Inform Incident Communications and/or Resource Unit of all status changes of resources assigned to the Group.

· Coordinate activities with Divisions and other Groups.

· Keep supervisor informed of situation and resource status.

· Resolve logistics problems within the Group.

· Locate perimeter control points and set up checkpoints, roadblocks or road closures as directed.

· Set up traffic control points.

· Set up and manage guide cars, flag stops, traffic directional control and other methods to ensure safe traffic flow in and around the incident.

· Ensure that information used at checkpoints and roadblocks is accurate.

· Ensure communications between perimeter control points is operable and reliable.

· Collect “Road Block Datasheets” from all roadblocks and process daily.

· Keep supervisor informed of hazardous situations and significant events.

· Ensure assigned personnel and equipment go on and off duty in a timely manner.

· Approve and turn in time for all resources assigned to the Group.

· Evaluate performance of all resources assigned to the Group.

· Maintain Unit Log (ICS Form 214).

SHELTER GROUP SUPERVISOR

· Obtain briefings from the Evacuation Branch Director or the Operations Section Chief.

· Review assignments with all Group resources.

· Inform Incident Communications and/or Resource Unit of all status changes of resources assigned to the Group.

· Coordinate activities with Divisions and other Groups.

· Coordinate with the Red Cross, Salvation Army and other volunteer groups to ensure that adequate shelters are in place and that they are being managed efficiently and safely.

· Keep supervisor informed of situation and resource status.

· Resolve logistics problems within the Group.

· Ensure that all shelters are safe and secure.

· Ensure that all shelters are properly staffed.

· Ensure that all shelters have adequate food and bedding.

· Ensure that all citizens staying in the shelter are kept informed of the incident and evacuation efforts.

· Maintain a log of unattended minors at the shelter.

· Maintain medical capabilities as necessary for each shelter.

· Ensure that each shelter has a contact point for citizens to locate evacuated relatives.

· Keep supervisor informed of hazardous situations and significant events.

· Ensure assigned personnel and equipment go on and off duty in a timely manner.

· Approve and turn in time for all resources assigned to the Group.

· Evaluate performance of all resources assigned to the Group.

· Maintain Unit Log (ICS Form 214).

DOCUMENTATION GROUP SUPERVISOR

The Documentation Group Supervisor reports to the Evacuation Branch Director and is responsible for accurately documenting the evacuation efforts.

· Obtain briefings from the Evacuation Branch Director or the Operations Section Chief.

· Review assignments with all Group resources.

· Inform Incident Communications and/or Resource Unit of all status changes of resources assigned to the Group.

· Coordinate activities with Divisions and other Groups.

· Keep supervisor informed of situation and resource status.

· Resolve logistics problems within the Group.

· Collect all documentation related to the evacuation and process it according to incident procedures.

· Keep supervisor informed of hazardous situations and significant events.

· Ensure assigned personnel and equipment go on and off duty in a timely manner.

· Approve and turn in time for all resources assigned to the Group.

· Evaluate performance of all resources assigned to the Group.

· Maintain Unit Log (ICS Form 214).

SECURITY TEAM LEADER

The Security Team Leader reports to the Perimeter Group Supervisor and is responsible for security at roadblocks, checkpoints, evacuation shelters and at other locations as assigned.

· Obtain briefings from the Evacuation Branch Director or the Operations Section Chief.

· Review assignments with all Security Team members.

· Inform Incident Communications and/or Resource Unit of all status changes of resources assigned to the Group.

· Coordinate activities with Divisions and Groups.

· Keep supervisor informed of situation and resource status.

· Resolve logistics problems within the Team.

· Ensure that all Security Team members are properly trained and equipped.

· Ensure that all Security Team members understand the obstruction response procedures and that these procedures are followed.

· Report all “Evacuation Orders” to the Evacuation Branch Director through the Perimeter Group Supervisor within one hour after issuance.

· Keep supervisor informed of hazardous situations and significant events.

· Ensure assigned personnel and equipment go on and off duty in a timely manner.

· Approve and turn in time for all resources assigned to the Team.

· Evaluate performance of all resources assigned to the Team.

· Maintain Unit Log (ICS Form 214).

